Bibliographic Cards

Use Bibliographic cards to record the sources of information used when preparing a thesis, assignment or paper of any kind. Collect them as you work in order to avoid having to return to your notes or the reference material when compiling your bibliography. They typically take this format

Book
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Truss, Lynn. Eats, Shoots & Leaves.  London. Profile Books Ltd., 2003

Number this card and when preparing any Index cards with notes to accompany your research, number them in a similar way. 

Index cards

 Index cards for taking brief notes








  8-1 The main uses of commas

1 in a list

2 before dialogue

3 to mark out additional information  (p 14)

· This information is taken from the above book. 

· The numbering system links it to the reference material. This will avoid confusion later when you are reviewing and need to know where the information was obtained. 

· Similarly, if you are taking notes from a course text book, using index cards, make a note on the card of the page numbers of the book from which the information was obtained.  

